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If you live in Leicestershire and feel 
strongly about something that concerns 
a County Council service or relates  
to an issue which the County Council 
may be able to help with, you can  
ask a question of the Chairman of  
a Scrutiny Committee, the Scrutiny 
Commission, or other appropriate  
body (e.g. the Development Control 
and Regulatory Board). 

Your question should be relevant to a 
matter over which the body concerned 
has powers or duties.

(Please note that this procedure does 
not apply to meetings of the Cabinet  
or full Council.)
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If you require this information  
in another version e.g. large print,  

or an alternative language,  
please telephone 0116 305 6037  
or email: democracy@leics.gov.uk



How do I submit  
a question?
• The question must be submitted to the 

Chief Executive’s Department (contact 
details opposite) 5 clear days before  
the meeting.

• Questions must
	 be relevant to the function of the body 

concerned.

•	Questions must not 
	 be offensive or defamatory;

	 be substantially similar to a question which 
has already been put to a meeting within  
the preceding six months;

	 require an answer which would disclose 
exempt or confidential information.

(If you are unable to attend a meeting,  
or you don’t feel comfortable asking a question, 
you can ask your local County Councillor to  
submit a question on your behalf. Find your 
local Councillor on www.leics.gov.uk or 
telephone: 0116 305 6002.)

What happens  
at the meeting?
•	Questions are taken at the beginning of 

the meeting and dealt with in the order  
they are received. The period allowed for 
putting and answering questions is limited  
to 10 minutes but this can be extended  
where the body concerned agrees.

•	You must be at the meeting to ask a question, 
otherwise it will not receive attention. 

•	After the Chairman has replied to your 
question you may ask one supplementary 
question to clarify the reply. If your 
supplementary question raises new  
issues or is otherwise out of order it  
may not be answered. 

•	The questions or answers will not be debated. 
However a Member (County Councillor) of the 
body concerned can propose that the subject 
be considered further at another meeting. 
This would then be voted upon.

After the meeting
•	You will be given a written copy of the 

Chairman’s answer shortly after the meeting. 
If the matter is to be debated at a future 
meeting you will be advised of the date  
of that meeting and of your rights  
to attend.

How to contact us
For advice about asking questions or any other 
matters relating to meetings of County Council 
bodies, please speak to any of the Committee 
Officers in the Chief Executive’s Department. 
They will be pleased to assist you.

	 Telephone:	0116 305 6037
	 Fax: 	 0116 305 6260
	 Minicom: 	 0116 305 6160 
	 Email:	 democracy@leics.gov.uk

	 Head of Democratic Services 
	 and Administration 
	 Chief Executive’s Department
	 County Hall 
	 Glenfield 
	 Leicestershire  
	 LE3 8RA

If you have any  
queries or comments  
about the procedure  
please get in touch.


